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The purpose of this course is to develop English communication skills for business situations. The course focuses on conversation exercises to develop practical English skills while learning conversational expressions and ideas that will be essential if you are to engage in work requiring English in the future. While learning about individual pronunciation and speech mechanisms necessary for speech, students will be exposed to real-
o substitute for each class.

life English through activities, group work, and role-plays. Classes will be conducted in the form of exercises. Some online classes may be used as an effective teaching method based on the corresponding
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Students will learn English expressions for appropriate communication in all business situations, become accustomed to communicating in English in business situations, and acquire the skills to speak without hesitation and maintain conversations in response to situations.

Through group work and role-plays, students will also learn techniques for responding, reacting, and communicating smoothly with others, with the aim of acquiring the overall English language skills needed to work in a global society.
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You will be confronted with various situations while using the target language in business settings. If there are words or expressions that you couldn't grasp in any material given to you, check in advance the definitions and nuances attached to them so that you can understand the content in time for the lesson. Also, actively participate in activities such as role plays and group work for effective application of concepts taught in class.

The purpose of the class is to conduct exercises to be able to communicate accuracy in various business settings. If there are any words or expressions that you cannot understand in any material given to you, check the definitions and nuances in advance so that you can understand the content in time for the lesson. Also, actively participate in activities such as role plays and group work for effective application of concepts taught in class.
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The purpose of this program is to equip students with the necessary skills to quickly and accurately grasp concepts taught in the classroom and appropriately apply them to different instances in order to communicate smoothly in business settings.

u BRIFHEE (SBOs)

ESHRBETHH T B BT BT ENTES, (B1-116)

HEOBBNBRED> N—> 3 ORBENIMBTENTE, BSERETES, (B1-158)

BAR - BHOEICRALGNS. BARREOPDLONTES, ($1-116)

HEANGTAL, FEL, FECEENICFD LA TE, BRBREOPD EONTES, (B1-116)

FERNTEARBOEES TREEL. F—TT=oPO—LT LA TREERET ST ENTES, (B1-158)
(BT DERICOVTONBEFNIFDE L BIC, SROBRICHSULERFEIFZTENTES, (B1-158)

d» TO—oPO-NTLAERLT. BLFOBRERHRD, BT ZCENTES. (B1-116)

FADBAEICHNT, BRNICISI=0—S 3> BB ENTES. (B1-116)

'/?\Xﬂ%ﬁk?ﬂ\'( BECERERIENICER SNBLSICRB, (B1-11E)

AEBELT, BRTIMO LIFERY - REX - RRERHEL, HEPEZES THEORKRPGEENFMICAAZZ LN TES, ($1-15E)

Grasp the meaning of basic English words and expressions that are used frequently in business settings. (1st-11th)

Catch the basic pronunciation and intonation characteristics of English, and use them in communication. (1st-15th)

Participate in natural conversations while properly using parts of speech and tense. (1st-11th)

Appropriately construct basic affirmative sentences, negative sentences, and interrogative sentences. (1st-11th)

Use the phrases in the text in conversation, and maintain a conversation in a group work or role play.(1st-15th)

Understand the cultural and linguistic similarities and differences between the native tongue and the target language. (1st-15th)

Apply various concepts learned through group work and role plays. (1st-11th)

. Communicate autonomously with others in business settings. (1st-11th)

Convey one's thoughts logically to others in business settings. (1st-11th)

10. Confidently construct English sentences, conversational sentences, and expressions brought up in the class for review,

and look up the meaning and grammar of the words using dictionaries and reference books. (1st-15th)
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Lesson topics and materials may change depending on the class level and progress made in the lesson. Those changes and more detailed information will be announced in class.
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Classes will be conducted according to the unit of the textbook, so be sure to bring it with you to each class. The order of units may change depending on the need to do so or may be combined together. In that case, we will inform you in class.
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Students are allowed to use a mobile phone to look up English words and expressions during the lessons; however, if instructors find that students are browsing unrelated websites, exchanging messages, or doing any other activity which disturbs their classmates' study, students will get a warning or even get a lower assessment score. The same rules apply to laptops.
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Students must complete homework and assignments by their deadlines.
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If students are absent or late, it becomes their responsibility to find out the homework assignments or other material covered in the missed class. Being absent or late is no excuse for incomplete work.

6. MIEVVEBNT (CIIEN ICEMT L.
Students should actively participate and not to be afraid of making mistakes.
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@IE%>— Course Introduction / Self-Introduction

@fE%HIE  Students will be able to : learn about course requirements; introduce themselves and ask and answer questions after introducing themselves / grasp the gist of this course; catch the meaning of unfamiliar words through context. (E1, H1, 11, K1, K2)
@FH (30%) Quick introduction, course contents, requirements and grading, and behavior

@8 (60%) Have an overview of the book. Highlight unfamiliar words in each unit so that you can preview easily for further studies.

©IE%>—< Introduction to Business English

Q@IERME Students will be able to : learn basic terms related to business English and compare and contrast business culture in Japan and in other places in the world. (E1, H1, T, K1, K2)
2 @& (30% Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.

@8 (60%) Participate in discussion and activities.

Note: Content is subject to changes.

@fF%>—< Business Skill 1: Office Language

@fFFME  Students will be able to : be familiar with different situations in the office, and what language is used in such situations (E1, H1, I1, K1, K2)
3 ®FH (30%) Warm up vocabulary drills and springboard to the topic

@8 (604Y) Participate in discussion and activities

Note: Content is subject to changes.

@~ Business Skill 1: Office Language

@E%ME  Students will be able to : review what was learned in the previous lesson and apply them in a real-life situation. Participate in a culminating activity for the topic; preview the next lesson. (E1, H1, I1, K1, K2)
4 ®FH (60%) Practice conversation strategies related to the topic and come up with your own unique situations.

@8 (304)) Review material and what has been discussed ,tackled, and implemented in the class.

Note: Content is subject to changes.

@IE#>— Business Skl 2: Negotiations

QBB Students will be able to : lear related vocabulary related to the topic and apply them in conversation; learn cultural differences and the economic background related to the topic. (E1, H1, 1, K1, K2)
5 @FH (30%) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.

@8 (60%)) Review material and what has been discussed, tackled, and implemented in the class.

Note: Content is subject to changes.

@E#>— Business Skl 2: Negotiations

@fB%HIE  Students will be able to : review what was learned in the previous lesson and apply them in a real-life situation. Participate in a culminating activity for the topic; preview next lesson. (E1, H1, 11, K1, K2)
6 @FH (60%) Practice conversation strategies related to the topic and come up with your own unique situations.

@8 (30%) Review material and what has been discussed, tackled, and implemented in the class.

Note: Content is subject to changes.

QEEF—7  Midterm Test

@fB%HIE  Students will be able to : review what was learned in the previous lessons; answer the test with confidence; correct mistakes they committed in the test. (E1, H1, 11, K1, K2)
7 @FE (15%) Participate in a review activity.

@{EH (75%) Answer the test and correct mistakes.

Note: Content is subject to changes.

(D{E%5— < Business Skill 3: Socializing

S - AT AT T~

RS @E%MFE  Students will be able to : learn related vocabulary to the topic and apply them in conversation; learn cultural differences related to the topic. Participate actively in role play and open discussion activities. (E1, H1, 11, K1, K2)
8 @F& (304) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.
@i (605)) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
(f#%5 — < Business Skill 3: Socializing (in different cultures)
@2 Students will be able to : review what was learned in the previous lesson and apply them in a real-life situation. Participate in a culminating activity for the topic. (E1, H1, 11, K1, K2)
9 @FH (604)) Practice conversation strategies related to the topic and come up with your own unique situations.
@88 (3093) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
@25 — Business Skill 4: Writing Promotional Materials
@fE%HIE  Students will be able to : learn related vocabulary to the topic and apply them in conversation; learn cultural differences related to the topic. Participate actively in role play and open discussion activities. (E1, H1, I1, K1, K2)
10 @F# (304) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.
@188 (6043) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
(%5 — < Business Skill 5: Promoting a Product
@fE%HIE  Students will be able to : learn related vocabulary to the topic and apply them in conversation; learn cultural differences related to the topic. Participate actively in role play and open discussion activities. (E1, H1, I1, K1, K2)
11 @F#E (304) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.
@788 (6043) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
%5 —< Preparation Day for Final Assessment
@fE%HEE  Students will be able to : work on the assigned task for their final assessment; consult with the teacher about their individual/group task. (E1, H1, I1, K1, K2)
12 @F# (604) Practice conversation strategies related to the topic and come up with your own unique situations.
@{ET (30%3) Participate in a culminating activity for the topic; preview the next lesson.
Note: Content is subject to changes.
OfE%7—< Final Assessment
13 @fEHEE  Students will be able to : give a promotional presentation about the topic assigned to them; ask and answer questions appropriately. (E1, H1, I1, K1, K2)
@F# (104) Understand instructions and final reminders.
@{EH (80%) Give the final assessment task successfully.
@fE%5—<  Modern trends in business
@2 Students will be able to : know business trends in the world, and some issues that the modern world s facing. (E1, H1, I1, K1, K2)
14 @F& (304) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.
@i (604) Participate in a discussion and activities.
Note: Content is subject to changes.
@#%5 < Learning from business tycoons
@fE%HIE  Students will be able to : be familiar with business success stories; learn from the rise and fall of popular businesses. (E1, H1, I1, K1, K2)
15 @FE (304) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.
@i (60%) Participate in a discussion and activities.
Note: Content is subject to changes.
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If you have any questions, you may talk to your instructor before or after the lesson. Also, you are welcome to visit the instructor's office.
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